


Contents

Level 4 - 1

Database Administrators
Kelly Daniels

© 2018 Seed Learning, Inc.

All rights reserved. No part of this book may be reproduced,
stored in a retrieval system, or transmitted in any form by any
means, electronic, mechanical, photocopying, recording, or
otherwise, without prior permission in writing from the publisher.

Series Editor: Casey Malarcher
Acquisitions Editor: Anne Taylor
Copy Editor: Liana Robinson
Cover/Interior Design: Highline Studio

ISBN: 978-1-943980-48-2

10  9  8  7  6  5  4  3  2  1
22  21  20  19  18

Photo Credits

All photos are © Shutterstock, Inc.

The Job of DBAs  ......................................................  4

How to Be a DBA  ....................................................  11

DBAs at Work  ..........................................................  16

Looking to the Future  .............................................  20

Comprehension Questions  ...........................................  26

Glossary  .....................................................................  27

Notes  .........................................................................  31

Fo
r R

ev
iew

 O
nly



The Job of DBAs

A database is an organized collection of data. This data 

can be anything. Some databases are made of personal 

information such as names, addresses, and ID numbers. 

Some databases are made of banking or shopping 

information. Some databases are made of health 

records.

A person who manages a database is called a 

database administrator (DBA). A DBA has three 

important duties related to the database that he or she 

is put in charge of. These duties are maintaining the 

database, solving problems for database users, and 

setting up new databases.

Working with a database

Different types of data

54

Fo
r R

ev
iew

 O
nly



Checking the accuracy of data

Database security

Trying to get  
into a database

To maintain a database, a DBA has to first make sure the 

records in the database contain the data that they are 

supposed to contain. The data needs to be complete and 

up-to-date. It also needs to be available in a useful form 

to people who need to use the database.

In addition to making sure a database 

performs well, a DBA has to make sure 

the database is secure. This means that the 

information in the database is safe. 

Only people who are allowed 

into the database can see or 

use the data in it.

Checking data
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On top of that, DBAs are the ones who make sure 

the system’s data is always up-to-date. They need to 

update existing data records if the information needs 

to be changed. DBAs also manage the addition of new 

records to the database as it grows over time.

Losing information

Updating data

Has the power ever gone out while you were working 

on a computer? Did you lose information when that 

happened? A database can have the same problem!

There are a number of factors that may cause the 

information in a database to become corrupted. Part of 

a DBA’s job is to check for problems in the data and fix 

corrupted records.
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Comprehension Questions

1.  What does DBA stand for?
 (a)  Data by an Analyst
    (b)  Database Administrator
    (c)  Degree Business Able
    (d)  Doing Business Ads

2.  DBAs have to think about . . .
 (a)  keeping data up-to-date.
    (b)  making new databases.
    (c)  who can use a database.
    (d)  All of the above

3. What is the language many databases are written in?
 (a) DBL
    (b)  FAQ
    (c)  MIS
    (d)  SQL

4.  What is true for most DBAs?  
 (a) They work from home.
    (b)  They work on teams.
    (c)  They work alone.
    (d)  They work for computer companies.

5.  In the past, some of the jobs DBAs had to do . . .
 (a)  looked impossible.
    (b)  took longer than now.
    (c)  wasted time.
    (d)  were much easier.

Key1. (b)  2. (d)  3. (d)  4. (b)  5. (b)
Glossary

  access  (v.) to enter or connect with in 
order to use

  administrator  (n.) a person who 
manages or supports a computer system

  analyst  (n.) a person who studies 
numbers or information to see different 
elements or essential parts

  certificate  (n.) a paper that guarantees 
a person’s knowledge or training

  command  (n.) a word or keystroke that 
tells a program what to do
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